TR LA UG 30 B A LR

Application Form for holding East Meet West

event
TP N4 IR NN ERT]
Name Department
Lo LR
Employee ID
Telephone Number
Number

B J 3% 31 (Activity)

fIL4% Priority:
_yyy F_mm f__dd
H
Date:
FH 70 i A
£i% Alternate: (154 1%
H1 7RIS ] mm JJ__dd| JHEF
f - AL - o ) ] O &M Inside the school
BEET] | H Location ‘
] O B4k Outside the school
Time Date: (Please
(Please fill in choose
LA Rt Address:
the blank) andfilin | 5 ress
R HTRNEShET D 14 the
M TAEHIESAREH I, blank)
P.S.: Please fill out this
application form at least 14
working days before the
event.
HIMES)R
it
s O H B % Buffet Banquet O 7% 1. WiHE 2R 2> Tea, Wine, Coffee Party
(15 4)ik) P LA EX A, -
O TS Communication Forum Party
Type of the o N )
» O H Mt [ % 1+ & ]0thers (Please write down the
activity ]
details)
(Please
choose)
sz 5 [0 10-19 0 20-50
NE
(152 1] #: ZIMAEN EAE 10-50 N6 . SMEAL& B SR T RS
Number of INEL 25% .

participants(
Please

P.S.: The number of participants should be between 10-50 in principle. The
proportion of Chinese and foreigners should not be less than 25% of the total
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P.S.: The unit is RMB. Please attach the budget list items - electronic or paper version
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Activities should be economical and serve to better communication. Such as:
cocktail party, tea party, coffee shop conversation, buffet dinner, communication
party, etc. Large scale events like restaurant dinner and travels are not
considered.
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The number of participants should be less than 50 in principle. The proportion of
Chinese and foreigners should not be less than 25% of the total number of
participants respectively.
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Event cost: application and plan should be approved before, the actual expenses
should be reimbursed after the activity. The applicant is responsible for the
reimbursement approval process with the principle of economy and no wasting.
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Service charge: The applicant will be paid 400RMB if the actual number of
participants in the event is less than 20; otherwise 8S800RMB.
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Materials required for reimbursement: the application form (original approved one)
+ list of budget items + list of participants + photos of the activity on site
+ relevant invoices(with GUANGDONG PEIZHENG COLLEGE Title and Taxpayer’ s
registration number: 52440000457327345H) + shopping list from shopping mall
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Materials required for applying service charge: the application form
(original form) + list of participants + photos of the activity site
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For foreign applicants, the service charge will be paid by IECO. For Chinese
applicants, the service charge will be paid together with salary through the
financial system.
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In principle, the Service charge and event cost together shall be no more
than 3, 000 RMB.
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For more information please contact IECO.
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